
How to Return a Cart or Tray in 
Logbook

1 Click "Logbook"



2 Click "Deploy Carts"

3 Select the "Cart Type" from the drop-down menu.

Removing a Cart from a Location



4 Select the "Cart Number" from the drop-down menu

5 Click "Remove"



6 Select either yes or no depending on the condition of your cart.

7 Click "Save"



8 Click "Cancel"



"List Available Trays" = only trays in their default location (usually the 
pharmacy) will appear

"List All Trays" = All trays deployed and at their default location will appear.

2 Click the "List All Trays" field.

Removing a Tray from a Location

1 Click "Deploy Trays"



3 Select the "Tray Type" from the drop-down menu.

4 Select the "Tray Name" from the drop-down menu.



5 Click "Remove from Location"

6 Select either yes or no depending on the condition of your tray.



7 Click "Save"

8 Click "Cancel"




