
How to Create a Tray Formulary

1 Click "Setup Page"

2 Click "Tray Formularies"
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3 Click "Create Tray Formulary"

4 Click the "Tray Type:" field and enter the name of the new tray.



5 Click "Next"

6 Click and drag the item groupings that you want to use in this tray to the right
side.



7 To Add a new Grouping, Click the "Add a New Item Grouping to the list:" field.
Enter in the name and then click "Add".

8 After all the Groupings have been selected, Click "Next".



9 Click and drag items from the left, to under the groupings on the right side.

10 Select PAR levels once the item is dropped under the groupings.



11 Click "Next"

12 Fill in the Configuration questions for the new tray.



13 Be sure to choose if your tray will be deployed through Logbook.

14 Click "Next"



15 Check the box next to the locations where you want to allow the tray to be
deployed to.

16 Click this checkbox.



17 Check the box next to the default location for the tray. This will be the "home"
location and is usually the pharmacy.

18 Click "Save"



How to Edit a Tray Formulary

1 Click the "Edit" button under Actions, next to the tray you want to edit.

2 want, then click "Save".
Click "Next" to navigate through the configuration questions and edit what you




