How to Add a Reason

1  Click "Setup Page"
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3  Click "Add New Reason"
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4 Click and add in a new reason in the box.
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5 Choose areason type from dropdown.
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6  Click "Save"
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How to Edit a Reason

1 Click the "Edit" button under actions.
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Name Type Action
Backorder Par Quantity Override
Damaged Item Void ltem
Expired Item Void ltem ]
Need Extra Medication Par Quantity Override 4
new reason Void ltem 0 C]
Other Reason Void Item s )
Out of Stock Par Quantity Override
Recall Void Item C)
Voided Void ltem n c]
Voided Void ltem n C]
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2  You can now edit either the name or the type of reason
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3  Click "Save"

Edit Selected Reason

Reason*
new reason

Type*
Par Quantity Override

Cancel




How to Delete a Reason

1 Click the "trash can" item under actions.
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Name Type

Backorder Par Quantity Override
Damaged ltem Void Item
Expired Item Void Item
Need Extra Medication Par Quantity Override n
new reason Par Quantity Override
Other Reason Void Item
Out of Stock Par Quantity Override
Recall Void Item
Voided Void Item
Voided Void Item
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2 Click "Delete"

Delete Reason

Are you sure you want to delete this reason?






