
How To Void Items

1 Click "Void Items"

Scan to Void

Using "Scan to Void Items" will not allow you to select individual lot numbers 
or Tag IDs. This will only void all of the items scanned within the enclosure.

2 Click "Scan to Void Items"
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3 Select a reason from the dropdown.

4 Click "Void Scanned Items"



5 Click "Continue"

6 Click "OK"



Filtering By Tag ID

7 Click "Scan to Void Items"

8 Click "By Tag ID"



9 Select a reason from the dropdown.

10 Click "Void Scanned Items"



11 Click "Continue"

12 Click "OK"



1 Click "Use Search to Void Items:"

2 Click "Search Expired Items"

Search by Expired item

Use Search to Void Items



3 expired.
Click the box and enter in the desired number of days since a drug has been

4 Click "Search"



5 void them all at one time.
By clicking the checkbox next to "Select", you can select all of the medications and

6 Or you can choose individual medications that you want to void.



7 Select a reason from the dropdown.

8 Click "Void Selected Items"



9 Click "Continue"

10 Click "OK"



1 Click "Search By Tag ID"

2 Click "Search"

Search by Expired item



3 Click "Add Checked Items to Void List"

4 You can again select all or you can choose individual medications that you want to
void.



5 Select a reason from the dropdown.

6 Click "Void Selected Items"



7 Click "Continue"




